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CJ Logistics America, LLC

Rancho Dominguez, CA / Bloomington, CA

Des Plaines, IL / Matteson, IL
Clarksville, TN

Position Title City, State Length Stipend

Rancho Dominguez, CA/

Freight Forwarding Intern Bloomington, CA

Logistic Center Intern ) 12 744 19.00~$24.75/Hour
<hi gin JReceiving Intern Des Plaines, IL / Matteson, IL = ¥ $
ppINg 8 Clarksville, TN
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Logistic Center Intern

Oversee receiving, warehousing, distribution of daily operations.

# Prepare and complete orders for delivery or pickup according to schedule (load, pack, wrap, label, ship).

# Receive and process warehouse stock products.

# Perform inventory controls and keep quality standards high for audits.

# Provide customer service via email and telephone conference to address customer questions and concerns.
# Review and implement warehouse-related SOPs with Warehouse supervisors to ensure the smooth flow of
warehouse operations.

+ Responsible for the storage and archiving of relevant documents.

# Provide and analyze warehouse data, archiving, accounting and system data input.

+ Create complex business reports by gathering requirements from business leaders.

& Support startup warehouse operations, as needed.

Shipping/Receiving Intern

1. Sign driver in and out of the facility; verifying all paperwork

2. Assign dock doors to the inbound and outbound loads

3. Maintain door accuracy and yard report for trailer inventory

. Process Bills of Lading and associated shipping and receiving documents.

5. Reconcile inbounds with packing slips and coordinate drop lot activity

6. Coordinate moves on the yard for the spotter/yard jockey

7. Provide a strong level of customer service to internal and external customers
8. Maintain Inbound and Outbound Schedules

9. Work closely with shift management and leads to accomplish shift goals.

10. Report errors and/ or issues to appropriate member of leadership to ensure accuracy
11. Participate in all training programs provided

12. Performs all duties in a safe and timely manner
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Company & City Information

IS0 e, o=l =X[2]

mjo
4n
k1
Ho

CJ Logistics 2| 0|3 @I LI}, Z2[ZL|0FS H[XDI0] 0t0| 28} Z=X|0f S O] HHol| x|
o
|

=FLAE /o0l AN E SAH 2= 25t JUSH L

Bloomington, CA
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Rancho Dominguez, CA
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Matteson, IL
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Des Plaines, IL
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Clarksville, TN
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ICCE KOREA
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